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I. OBILIUE IIOJIOKEHUS

1.1 MHQopmaunonno-GHOTHOTeUHbIH LEHTp co3naeTcsi Ha Gase OGHONHOTEKH o6meo0pa3oBaTeIbHOTO
yapexuenus (manee OVY) kak cTpykTypHoe moapasaenenme ¢ (QYHKUMAMH cGOpa, aHATHTHKO-
CHHTETHYECKOH MepepaboTKH 1 paclpocTpaHeH|s HH(pOPMALIHH,

1.2. Crarye "HHpopMalmoHHO-6HGIHOTeYHbI ueHTp" (Oe3 mpaB IOPUAMYECKOrO JIMIA) NPHCBAHBAECTCS
Gubimorexe OY mpukazoM Yupenutens B Juie pekropa OV,

1.3. B cBoell nesTensHOCTH Wudopmanmonno-6udmoreunsii uentp (mamee MBII) pykoBoxctByercs
Vxkazamu Ilpesunenta Poccnm, 3akomamu "O6 obpazosanuu", "O Oubmoreunom neae', "OO
undopmauun, undpopmMaTH3aUMKM U 3amuTe HHGOpMALMH', HOPMATHBHEIMH W PErAMEHTHPYIOLIMH
MOKyMEHTaMH MHHHCTEPCTBA 06pa30BaHNs, PETHOHATBHBIX H MECTHBIX OPTaHOB YIIPABJICHHS 00Pa3OBaHHs,
Yeraom u IlpaBuiamMu BHYTpeHHEr0 TpyHOBOTO pacriopsinka OV u ITonoxennem 06 MBIl koHKpeTHOTO
OV, pa3paboTaHHBIM Ha OCHOBE HACTOSIIETO.

II. OCHOBHBIE 3AJJAYH UBI]

2.1. Opranusaums 10cTyna K HHGOpMaIHH.

2.2. Obecrieuenne y4eGHO-BOCIIHTATENBHOTO TpOLiecca YUeOHBIMH M BCTIOMOTATENBHBIME 1OKYMEHTAMH |
HHOOPMALMOHHOM IPOTyKIIHEH.

2.3. Cozpanne B 0611e06pa30OBaTEILHOM YUPEXKAEHHH HHPOPMALHOHHO-OHOIHOTEYHON cpejibl Kak chepbl
BOCIIMTaHMS U 06pa30BaHus CO CIELUATbHBIME OHOIMOTEYHBIMH U HHPOPMAIIHOHHBIMH CPEICTBAMH,

2.4. ®opmMHupoBaHNE HHPOPMALHOHHOTO MHPOBO33PEHHS LIKOJILHUKOB M TPOIBIIKEHHE 3HAHUH W YMEHHI
110 HMHGOPMAIIMOHHOMY CaMOOOECTICUCHHIO Y4eOHOH, TNpOo(EeCCHOHAILHON W HHON  I103HaBATENLHOI
JIeSITETBHOCTH.

2.5. ®opMmHpoOBaHWE MOJIUTHKH HH(OpMaNHOHHO-OHOIHOTEUHOrO ObecreyeHus 061eodpa3oBaTeILHOrO
YUPEXKIECHHS.

ITI. ®YHKIIUU UBI]

3.1. Dopmupyem UHOpMayuoHHbIE u Oubnuomeuno-oubnuozpapuueckue pecypcut
061e06pa30BaTENLHOTO YIPEKACHUS KaK eAUHBIA CIIPaBOYHO-HH(YOPMALMOHHBIH (OHIL.

3.1.1. Kommuexryer emuHbii ¢oux  MBI] Y4eOHBIMHM,  HAYYHO-TIONYJISPHBIMH,  HAYUHBIMH,
XyJIOKECTBEHHBIMH JOKYMEHTAMH JUIA Y4allUXCsl W IEJAroroB Ha TPAWLMOHHBIX W HETPAAMLUMOHHBIX
HOCHTEJISIX HHOPMALIUH.

3.1.2. Tononusier GOH/IBI 32 CYET ABTOMATH3NPOBAHHBIX MH(POPMALMOHHBIX pecypcos ceth MnTeprer, 6as u
GAHKOB JaHHBIX JPYTUX YYPEKICHUH ¥ OpraHu3alui.

3.1.3. ®@opmupyet HOH/ TOKYMEHTOB, co3aBaembix B OV (Nanok-HAKOMHUTEIICH IOKYMEHTOB U HX KOIHiA,
ny6mkanmit 1 paGot negaroros OV, Jydmnx HayqHbIX paboT u pedepaToB yyamxes).

3.1.4. Opranmsyer euHbI (QOHI KaK COBOKYIHOCTH (DOHAOB KHHroxpauewwus, orienos UBL, yueGubix
KabuHeTOB ¥ Kadeap, Apyrux moapasaeneHuit OV,

3.1.5. Vnpaenser exvHbM (GOHAOM C LENBIO ONTHMH3aUMM 00bema, cocTaBa M sdekruBHOCTH €ro
HCIIOJIB30BAHMS.

3.2. Cozdaem ungopmayuonnyro u OGubIUOMEYHO-OUONUOZPAPUUECKYIO  RPOOYKUUIO B TCIIAX
y10BJIETBOpEeHUsT HHPOpMaMOHHBIX MoTpebHOCTEH OV .

3.2.1. OcymecTBIseT aHATUTHKO-CUHTETHYECKYIO rIepepaboTKy HH(OpMaLnH.

3.2.2. Opranusyer ¥ BEIET CNpaBo4YHO-OmbGamorpapuueckuit anmapar (CBA) WMBILI, Brnovaiomimii
TpaJMIMOHHBIE KaTAIOTH (aI(aBUTHEI, CHCTEMATHYECKHUH), KapTOTCKH (CHCTEMATHYECKYIO KapToTeKy
cTaTeii, TeMaTHYECKHE KapTOTEKH), IEKTPOHHBIH Katasor, 6a3bl ¥ GaHKH JaHHBIX 110 npoduino OV,



3.2.3. PaspabatbiBaeT pexoMeHIaTENbHBIE Gubimmorpaduyeckue mocobus (crmcky, 0630pbl, yKasareld U
T.1.), GuGHorpaduyeckue 0630pbI.

3.2.4. OpraHusyer BBICTABKH, 0(pOPMIISIET CTEH/BI, IUIAKATHl M T. II. Ui 0OECIICUeHHs HH)OPMHpOBaHHS
TnoJb30Baresiel o pecypcax MBI,

3.3.  Ocywecmensem  ungopmayuonnoe, 6ubnuomeunoe u cnpaeouHo-6ubnuozpaguueckoe
obcnyscusanue Beex Kareropuii moss3oareneif OV,

3.3.1. Opranusyer nesTeIbHOCTh aGOHEMEHTOB, YHTATBHBIX 3aJI0B, CEKTOPOB U OT/AEJIOB (yueOHBIX, 0OIIHX,
BOSPACTHBIX, OTPACIICBBIX, HAYYHBIX H T.I1.), IYHKTOB BBIIAYH, MeXOHOMOTeuHOr0 abonemenTa (MBA).
3.3.2. QopmupyeT pernepryap TPAIMLHOHHBIX H HETPAJMUHMOHHEIX (B TOM WYHCJE IUIATHBIX)
HH(OPMATHOHHO-OHG THOTEUHBIX YCIIYT.

3.3.3. OxaselBaeT MOMIEPXKKY (KOHCYJIBTATHBHYIO, MPAKTHYECKYIO, WHAMBHIYaTbHYIO, T'PYIIOBYIO,
MaccoByio) monb3osarensM UBL] B pemennn MHQOPMAIMOHHBIX 3a/a4, BO3HHMKAIOUMX B MPOLECCE HX
Y4eOHOM, PodecCHORATEHOM 1 TOCYrOBOI AEATETBHOCTH.

3.3.4. Vcnone3yeT TeneKOMMYHHKALMOHHBIE TEXHOIOTHH B peIIeHHH 3afad OMOIHOTEYHOH IOUIepKKH
y4eOHOH NesTeNbHOCTH M OpraHH3aLuH J0CTyTIa K HHQ)OPMALHH.

3.4. Obyvaem mexnonozuam uH@opmayuonnozo camoobenyycusanun

3.4.1. BerpamBaer B mporece HH(OPMALMOHHO-OHGIHOTEYHOTO 0GCITy)KMBAHHS JIEMEHTBI 00YYaOIIero
XapaxTepa (MHAMBHIYQTBHBIC H IPYTIOBBIE KOHCYJIBTALHH, IIPAKTUYIECKHE COBETBI, ITOKa3 TEXHOJIOTHYECKUX
acreKToB paboThl ¢ HHOpMarHeit).

3.4.2. OpraHusyeT MacCOBBIE MEpOINPHSTHS, OPHCHTHPOBaHHBIE Ha (OPMUpPOBaHHE HH(D)OPMALMOHHOM
KYyJIbTYDPBI ITKOJIEHHKOB.

3.4.3. TlonnepXuBaeT AesTENBHOCTh MEAATOTOB W y4Jalmxcess B 00acTH CO3MaHHsS HH(POPMAIMOHHBIX
MPOIYKTOB (I0KyMEHTOB, 6a3 naHHbIX, Web-cTpaHHI 1 T.IL.).

3.4.4. Tlpn Hanmu4uk B y4eOHBIX IUIAHAX U TIpOTpamMMax COOTBETCTBYIOIIMX MpeaMeTa, BaKyIbTaTHBa, TeM,
3aHATHH KypUPYeT IperojiaBateieH, sBisieTcs 6a30i Ui poBeieHHs NPaKTHYECKUX 3aHSTHII.

3.5. @opmupyem nonumuxy 6 o6nacmu uHGopMayUOHHO-GUGTUOMEYHO20 oocayscusarus Oy

3.5.1. PaspabaTeIBaeT TeKymWe M TEpCIEKTHBHBIE IIIAHBI paboter UBIl u passuTus cucTeMbl
MH(}OPMaNHOHHO-6HGIHOTeYHOTO 06¢TyxuBanus OV,

3.5.2. Hcnomne3yeT pacrpesielieHHYIO vHbopMaMoHHy10 cpeny OV u OCYIIECTBIIIET B3aUMOIEHCTBHE CO
BCEMH CTPYKTYPHBIMH TofpasfeneHusMu OV, NPYTHMH YYpexIeHHSMH H OpraHHU3aLUsIMHU, UMEIOIIHMHU
HH(OPMAIOHHBIE PECYPCHI.

3.5.3. TOTOBHUT NpEeUIOKEHHS B LEIAX pasrpaHHUYCHHS, mMddepeHtmanin cTenenn yuacTus B €IMHOM
nporecce HHpopMaunonHoro odecneuennst UBL u apyrux moxpasnenenuii u criennanuctos QY,

3.5.4. TlpemmaraeT M OCYIIECTBISET NPOEKTHI, CIOCOGCTBYIOWME CTAHOBJIEHHIO HH(OPMAaHOHHOTO
MHPOBO33PECHHSI COBPEMEHHBIX EIArOrOB U MIKOJLHHKOB.

IV. IIPABA ITOJIb3OBATEJIEN UBI]

4.1. Ilpaso noctymna B VIBL] HMEIOT BCE MOMB30BATEIH.
4.2. Topsmox noctyma K HHGOPMAIHOHHBIM PeCypcam  OTACNBHBIX KaTeropuii mosb3oBaTeneii, He
ABJIIOMHXCA yqamuMHucs | coTpyanukamu OV, onpenensercs [IpaBumaMu nomms30Banms WUBII.
4.3. Tlonb3oBateni HMEIOT MPaBo GECILIATHO MOTyYaTh:
e uH(popmao 0 HamuyuK B UBL] KOHKPETHOTO IOKyMeHTa;

e CBEICHMS O COCTaBe HH()OPMALMOHHBIX pecypcoB UBI] 4epes cuctemy kartanoros u Apyrue Gopmel
HH()OPMHPOBAHHS;

® KOHCYJIBTallHOHHYIO IIOMOIIb B IIOMCKE H BBEIGOPE HCTOYHHKOB uHbOpManH;

e moboii nokyMeHT u3 GonnoB WBL] Bo BpeMeHHOe mob30BaHHS Ha

YCIIOBHSX, ONpeeeHHBIX
[Ipasuiamu none3oBanus MBI,



4.4. Tloms3osarens UBL] Moxet 06xanosaTs B cyx nedcerBus nomkxoctHoro muua MBL, ymemisitomue ero

mpaga.

V. OTBETCTBEHHOCTb IIOJIb30BATEJIEN 51911

5.1. Tlonb3oBaremn o6s3anbl cobmonats Ilpasmna nons3osanns UBLI.

5.2. Tlonp30BaTeNH, HapyIHBIIHE ITpaBuna mone3oBanus MBI # npuYHHKUBLINE yiepO, KOMIIEHCHPYIOT €ro
B pasmepe, ycTaHOBIeHHOM llpaBuiamu nonssosanus WBLI, a Takke HECYT HHYIO OTBETCTBEHHOCTH B
CITyqasx, npexycMoTpeHHBIX [IpaBnnamu nons3osanus VIBL] 4 1elCTBYIONINM 3aKOHOAATETbCTBOM.

VI. OBSI3AHHOCTHU UBII

6.1. B o6s3annoctu UBL] BXOmHT:

CO0I0NaTk TOCYNapCTBEHHBIE GHOMHOTEUHbIE CTAHAAPTH M HOPMATHBEI,
00CITyHMBaTb NOTE30BATENEH B COOTBETCTBHH C IEHCTBYIOTMM 3aKOHOIATEBCTBOM, IToNOMKEeHHEM I
IIpasunamu nons3osanus UBLI;

OTpaXaTb B CBOCH NCSTENBHOCTH CIOXHBIUEECS B OOLIECTBE HIECOIOTMYECKOE M MOJUTHYECKOE
MHOroo6pasue;

HE JIOIMyCKaTh TOCYNapCTBEHHOM MIIM MHOM LEH3Yphl, OTpaHHYMBAIONIECH [paBa IMOJIb30BaTeNel Ha
CBOGOIHBIH 10CTYT K HHYOPMALMOHHBIM PECypPCaM;

HE HCTIONE30BATh CBEACHHUS O MONB30BATEISIX M MX YMTATEIBCKHUX 3allpocax, KpOMe ClydaeB, KOra

STH CBCICHHS MCIIONB3YIOTCS AV HAyYHBIX LeJIed U OpraHu3aliK GHOIHOTEIHO-HHPOPMAIIHOHHOTO
o0CITy)KHBaHUS;

6.2. UBL] oTunThIBaeTcs mepen YHUpemuTeNeM H OpraHaMM TOCY[apCTBEHHOH CTaTHCTHKH B MOpSIKE,
TIPENYCMOTPEHHOM JICHCTBYIOMMM 3aKOHOAATENBCTBOM H YIPEAUTEEHEIMU IOKYMEHTAMH WBII.

VII. ITIPABA UBI]

7.1. UBII umeert npaBo:

CaMOCTOSITEIBHO ~ OTIPENENIATE COACPIKAHHE M KOHKPETHBIE (OPMBI CBOEH JESTETBHOCTH B
COOTBETCTBHH C 33/1a4aMy ¥ QYHKIMIMH, onpeeneHHsME [looxeHueM 06 WUBII;

CaMOCTOSITEIILHO OTPEAENATh HCTOUHHKH KOMIUIEKTOBAHHS CBOMX MH(MOPMALHOHHbIX pecypcos;
HM3bIMaTh W PEAIH30BBIBATE OKYMEHTBI H3 CBOHX (DOH/IOB B COOTBETCTBHH C TOPSAKOM HCKIIOYEHHsI
JIOKYMEHTOB, COTJIACOBAHHBIM C YUpEJIUTENIEM, U JEHCTBYIOIM 3aKOHOJATENIECTBOM;

ONPENENATe B COOTBETCTBHU C IlpaBuiamu nonbsosanus UBL] Bumer u pa3sMepbl KOMITEHCAIIHH
ymep6a, HaHeCEHHOTr o Toib3oBaressimu UBLI;

OMpeNeATE CyMMy 3aJI0Ta, B Clly4asiX, onpeneneHHsx [Ipasunamu nonssosanus MBL];

pacriopspkaTsest npeanasHaueHnbivu MBLL Gromketrsvu 1 nonysennevu MBI ot mmaTHbx ycIIyr
ACCUTHOBAHHSMH;

AaBaTh MPEVIOKCHHS IO COBCPIICHCTBOBAHHIO OIUIATHl TPYAa, B T.4. HauGaBOK, AOMIAT M
[IPEMHPOBaHUs COTpyAHUKOB VBIT;

BXOIUTh B OMONHOTEHHBIC OOBEMHEHHS B YCTAHOBICHHOM IEHCTBYIOIIMM 3aKOHOJATENbCTBOM
TOpsIIKe;

y4acTBOBATH HA KOHKYPCHOH WIIM WHOH OCHOBE B peaiu3alund (elepaNbHBIX, PerHOHATBHBIX H
MEXIYHapOHBIX IPOTPAMM Pa3BHTHs OHOIHOTEUHOTO eta;



VIIL VIIPABJIEHUE. CTPYKTYPA U LITATEL. MATEPHAJIbHO-TEXHUYECKOE
OBECIIEYEHUE

8.1. PykoBoncteo UBI] ocymecTBisieT 3aBeyIOINH, Ha3HAYaeMBIi YupeauTeleM W3 9HClIa CICIHAIHCTOB,
HAMEIOMMX BEICIIee NPodecCHOHATEHOE
8.2. 3aBemyrommit pazpabaThIBaeT W MPEIOCTABNIAET Ha yTBEPIKACHHE YUPeUTENIO:

® CTPYKTypy H IiTaTtHOe pacmucanue VbBL];

o [lpasuna mone3osauus WBIl, ompenensiomme mopsmok goctyma K ¢orgam HUBLI, nepeders

OCHOBHBIX U JIOTIOJTHUTENBHBIX (TUIATHBIX) YCIYT M YCJIOBUS HX IPEIOCTABIICHHS,
e utagsl paboter UBLI;

JIOJDKHOCTHBIE HHCTPYKIUH cOTpyIHHKOB MBIL];

® TEXHOJIOTMYECKYI0 [IOKYMEHTAUHI, B T.4. O T[OPSJAKE HCKIIOYEHHS JOKYMCHTOB W3
nHGOPMaMOHHEIX pecypcoB UBILI.

8.3. Crpyxrypa UBL] pa3pabarsiBaeTcss MHANBALYAIEHO IS KOHKpeTHOr0 OY ¥ MOXET BKJIIOYATh TTOMHMO

TPaJvLMOHHBIX TIOApa3jeieHuH (a0OHEMEHTOB, YHTAIBHBIX 3aJI0B M IIp.) MHHOBALMOHHBIC OTICIBI H
CeKTopa.

8.4. llltatroe Hanonuenne VIBL] pa3paGaThiBaeTcsi Ha OCHOBE BBITIONHAEMBIX M IUIAHHPYEMBIX 0OBEMOB
paboT ¢ ucronp30BaHneM MeXOTpacIeBBIX HOPM BPEMEHH Ha IIPOLECCHI, BBIMOIHIEMBIE B OHOIHOTEKAX.
8.5. Tpynoeeie oTHomeHus paGoTHukoB UBLI perymmpyiorest TpynoseM konekcom P®. 3asenyromuit HeceT
TIOJIHYK0 OTBETCTBEHHOCTH 3a pe3yibTaThl aestefbHocTH UBL[ B mpenenax CBOEH KOMIETCHIMH.
VupeauTenb He BIpaBe BMENIMBAThCS B TBOpYECKyio AesitenbHOCTh MBI, 3a WCKIOYeHWEM Cilydaes,
TIpeIyCMOTPEHHBIX AEUCTBYIOIIMM 3aKOHOAaTeNbeTBOM U [Tonoxxeruem 06 MBI,

8.6. Yupemurens obecrieunBaet UBII:

e HEOOXOIMMBIMU CIIy)KEOHBIMM M  TIPOM3BOJICTBEHHBIMH IIOMEIIEHHSMH B COOTBETCTBHH C
JEACTBYIOIMMHA HOPMaMH M TpeOOBAHWEM BBIIEJICHHS CNEHMATBHBIX MOMEUIEHHH Ui paboTel €
y4e6HOM JTMTepaTypoi, YUTABHBIX 3aJI0B H TIp.;

e (hMHAHCHpPOBaHHWEM KOMIUIEKTOBaHHS (HOHJIOB;

®  3JIEKTPOHHO-BBIYMCIIMTENBHON M KONMMPOBAIBLHO-MHOXHTEIBHON TEXHHKOM W OPITEXHHKOH, IpH
Hanmunu B OY jnoctyna B IHTepHET - BBIXOJOM B VIHTEpHET.

YCIIOBUAMH, 06ECIICYHBAIOIMMH COXPAHHOCTh MaTepualibHbIX LeHHoCcTer UBLL,

e  yCIOBHMAMHM IS arTecTanuy cotpyanukos UBLL
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